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INHEM Vocation Internship Program
A Program of Exploring Calls, Expanding Horizons Project

Administered by

Indiana Network for Higher Education Ministries (INHEM)

Major Funding by Lilly Endowment

Information Sheet for Internship Site
Who Can Apply?  Undergraduate and graduate students at Indiana public colleges and universities are eligible to apply for a student internship.  Students who apply for a Vocation Internship must be willing to explore the concept of vocation or calling in connection with their own sense of life-meaning and purpose.  There is no requirement to be a part of any religious or faith tradition to be considered for these internships.
Overview:  The primary purpose of the INHEM Vocation Internship Program is for students to engage in an internship which looks at one or more vocational options and includes a component of significant and intentional reflection on faith and/or values in the context of vocation.  Sites for internships are varied, but the main expectation is that interns will be exploring how the work they are engaged in during the internship might connect with their vocation/calling.  (INHEM recommends a 125-350 hour internship covering a minimum of 20 weeks.)
Availability:  Four internships will be awarded in the calendar year 2011.  Student intern stipends are typically $8 - $10/hour.  The amount available is determined by the length of the internship, the needs of the site, the hours served, other financial needs, and whether the student can receive credit for the internship. 
Timeline:  Applications from students will be accepted on an on-going basis while funds are available.  INHEM staff will review the applications the first week of each month and will notify students and sites about the next steps in the process by the end of the month.  
Submitting Applications:  Please submit applications in a Microsoft Word document to Jackie@inhem.org ATTN:  INHEM Vocation Internship Program.

Funding Source:  Major funding for this program is provided by Lilly Endowment.
INHEM Contact:  Jackie McCracken, Program Associate, jackie@inhem.org OR 317-923-4839.
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INHEM Vocation Internship Program

A Program of Exploring Calls, Expanding Horizons Project

Administered by

Indiana Network for Higher Education Ministries (INHEM)

Major Funding by Lilly Endowment

Application Form for Vocation Internship Site
This form is to be completed by an organization requesting an INHEM Vocation Intern.  Please read the INFORMATION SHEET prior to completing this form.

Name:
  ____________________________
_ Title: __________________________________

Address:  ____________________________________________________________________

Phone:  __________________________
_  Fax:  ___________________________________

Email:  ______________________________________________________________________

Organization/Company/Church:  ________________________________________________

Address: _____________________________________________________________________

Phone:  ___________________________
  Fax:  ___________________________________

Email:  ______________________________________________________________________

CEO/Director/Pastor Name:  ___________________________________________________

Application Form for INHEM Vocation Internship Site (cont’d.)

Other Important Contacts:
1) Name:  ______________________________
 Title:  ______________________________

Address:  ____________________________________________________________________

Phone:  __________________________
   Fax:  ___________________________________

Email:  ______________________________________________________________________

2) Name:  ______________________________
 Title:  ______________________________

Address:  ____________________________________________________________________

Phone:  __________________________
   Fax:  ___________________________________

Email:  ______________________________________________________________________

1. Why is your organization/company/church suitable for a student intern to explore his/her vocation?
2. What needs does your site have that an intern will assist in addressing?
3. What is the suggested time frame for an intern to serve?

4. Approximately how many hours will this internship involve?
5. What support from the site do you expect to be able to provide for the intern?  (Any addition funding, housing, meals, mentoring, computer access, a desk or space for files, mileage reimbursement, etc.)  Listing of items is NOT considered a commitment to provide these.

6. Please list any questions or concerns you have that need to be addressed before continuing this application process.

Name _________________________________________  Date ____________________________
Please return this completed form in a Microsoft Word document to:  jackie@inhem.org ATTN: Vocation Internship Program.  You will be contacted by Jackie McCracken, INHEM Program Associate, to arrange a time to discuss details of placing a Vocation Intern with your organization.  For additional information, feel free to contact Jackie at jackie@inhem.org OR 317-923-4839.   
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